
Introduction to Adobe Premiere Workshop Notes 

These notes will make sense if you took the CDA Premiere Editing workshop. If you 
are still unclear about some of the instructions, do a search in the Adobe Help menu 
using the terminology in this document.  This is a more efficient than using Google. 
In fact, don’t use Google at all, for obvious reasons.  

External Drives 

External USB 3 drives are fine for HD video. 

7200 rpm drives are better than 5400 rpm drives but either will do. 

SSD drives in a thunderbolt 2 (or 3) or USB C case are good for 4K video. 

Make a back-up of your media drive on to another USB drive. I recommend Carbon 
Copy Cloner for making backups. 

 

File Organization Before Importing 

When you import video files into Premiere it makes a link to where the file resides 
on your drive. Don’t move the files to another location or you will have to relink 
manually.  

Before importing, first think of the file organization on your drive. Here is one way 
to organize: create a folder for Premiere Media and keep all video files in that folder. 
Make another folder for the Premiere Projects where project files, autosave versions 
of projects and preview files will be kept. 

Think about renaming video files so that the files can be easily identified by the 
Premiere project. When you use a camera multiple times, you can end up with video 
files with identical names. If you have three projects all accessing different video 
files that are all named MVI001, then both you and the software will become 
confused. Use Adobe Bridge to batch rename video files BEFORE importing them 
into Premiere. In Bridge, select all the video files, then go to Tools/Batch Rename.  

 

Example of Transferring Media from SD cards: 

A. Most video cameras create files that are self-contained .mov or .mxf files. 

1. Copy the video files from the SD card to your hard drive/ Premiere Media 
folder.  

2. Batch rename the clips with Adobe Bridge.  
3. Import into Premiere using the Media Browser. 



B. Some cameras (AVCHD cameras) require the video files to exist in a 
directory of subfolders. 

The AVCHD codec is more problematic. This is used with consumer cameras. Usually 
you will have to copy the entire SD card onto your hard drive, keeping the file 
directory intact OR you may see a little AVCHD disk image to copy over. Files cannot 
be renamed.  

If you’re not sure whether you can separate the video files from the other files on 
the card, be cautious. Back up the entire SD card. 

 

Starting a Premiere Project 

Important Project Settings 

When you open a new project, you will see the File/ Project Settings: 

Set the Location of the project: this will also set the Project Auto Save location 

Auto Save is the most important scratch disk setting. This is a back-up of your 
project file as you work. Preferences/Auto Save determines how often/how many 
times the project is saved. 

Project Settings/Video Rendering and Playback: Premiere depends on the 
graphics card to play video and effects in real time. If your computer can only 
support Software Only then that could be a problem for playback. You want a 
computer with CUDA/Metal/Open CL GPU acceleration.  

 

Importing Media 

Import through the Media Browser tab, behind the Project tab. 

File/Import or dragging into the project window can also be used but may not 
work for all types of media.  

Importing Image Sequences: 

File/Import must be used for importing image sequences as video. This feature 
avoids having to import hundreds or thousands of individual stills. A video will be 
created of your sequence at the frame rate you specify (before importing) in 
Preferences/Media/Indeterminate Media Timebase. When importing the images, 
checkmark the option for image sequence and click on the first image in the 
sequence. The images must be sequentially numbered without skipping any 
numbers. 



Importing Still Images:  

Preferences/Timeline/Still Image Default Duration specifies the duration of still 
images when importing. But the duration can be changed afterwards. 

 

Workspace: 

The sequence: 

I am not referring to an image sequence. The sequence is where the editing 
happens. It is also called a timeline.  

Easiest Way to Create a Sequence: 

The sequence must match your video settings: resolution and frame rate. The 
project window displays information on your video clips. Hopefully you shot 
everything at the same frame rate and image size. If so, right click on any video clip 
and create New Sequence from Clip.  Then rename the new sequence in the project 
window and delete the clip from the sequence. You are ready to begin editing. 

If none of the source media (video clips) matches your desired output resolution 
and frame rate, create a new sequence from the top menu: File/ New/ Sequence. 
There is a confusing amount of choice in this option. Although Premiere gives you 
the impression that sequences are video codec specific, they are not. For HD video, 
click on the first category ARRI and choose the correct size and frame rate from the 
1080p folder. 

These are the five important things that define a sequence: 1. timebase (what 
Premiere calls frame rate: usually either 23.976 or 29.97 in Canada), 2. Frame Size 
(usually 1920 x 1080 for HD video) 3. Pixel Aspect Ratio (should always be square), 
4. Fields (should always be Progressive), and 5. Audio Sample Rate (usually 48000 
Hz).  

 

 

 

 

 

 

 



Basic Editing 

Workspace: 

Use the standard editing page layout. The different layouts appear at the top of 
Premiere. In this layout the source window is on the left, the program monitor is on 
the right, the project window is bottom left and the sequence is on the bottom 
middle and right. Most video editing programs have this layout. 

Window/workspaces/editing (you might need to reset to saved layout) 

Making Bins 

You may wish to organize your source material in folders (bins) in the project 
window. Right click on an empty space in the project window to create a new bin. 

You can open a bin in a tab by double clicking on it and you can detach the tab to 
drag it to a second window. Clips can be viewed as a list or as Icons. In Icon view, 
you can scrub through the video. Icons can be enlarged. 

 

Working with Source Media 

The first part of editing involves selecting material from your source video clips and 
placing the clips on the sequence in roughly the right order. We don’t worry too 
much initially about the transitions (edits) from one clip to another. 

Previewing Clips in the Source Window 

Open a video clip in the source window by double clicking on them. Select what you 
want to keep by making an IN and OUT point (I and O on the keyboard). The 
timecode number to the left of the source window is the timecode location on your 
clip, the number on the right is the duration between your IN and OUT points (or of 
the whole clip if you don’t have an IN and OUT selected). 

Time code is expressed as: HOURS: MINUTES: SECONDS: FRAMES. 

Drag the clip on to the sequence on to video track one and then continue with the 
next clip. When you are playing the sequence, hit the spacebar, the result is shown 
on the program monitor, on the right. 

 

Useful Keyboard Shortcuts for Previewing and Selecting 

These shortcuts work in the source and program windows and the sequence. 

Mark In: I 



Mark Out: O 

J K L keys: J is reverse, K is pause, L is forward. Double pressing on these cause the 
playback to speed up. 

Moving one frame at a time: UP and  DOWN arrows on the keyboard 

Playing In to Out: Option K 

 

Overwrite and Insert Edits 

The target track buttons on the sequence (blue squares next to the video track V1 
and audio track A1) place the video clip from the source window into the sequence, 
when you use the overwrite button in the source window or press “. (period)” on 
the keyboard. The clip will be placed at the location of the sequence play head. 

An overwrite edit erases any clip that was there previously. 

If you want to place a clip, between two edits in the sequence, first place the 
sequence play head on the edit point by using the LEFT and RIGHT arrows on the 
keyboard. Then press comma “,” on the keyboard. The clips break apart and the clip 
is inserted. 

With the mouse: Overwrite edits are performed when you simply drag the clip 
from the source window to the sequence. An insert edit is performed when you 
hold down command on the keyboard and release the mouse before letting go of 
command. You can use these same actions to move clips around in the sequence. 
Command Option and then releasing the mouse when moving a clip will also make 
the empty space from the clip’s previous location disappear. 

 

Sequence Controls 

Snapping 

Make sure that the magnet icon (top left of the sequence) is highlighted. This turns 
on snapping: clips stop when they move against each other in the sequence. 

Protecting other tracks from Insert Editing 

An insert edit will break apart clips on all video and audio tracks. This becomes a 
problem, for example, if you are cutting to an audio (music) track. To protect the 
music track from being broken apart by the insert edit, press the sync lock button on 
the track head. You can also press the lock button, but sync lock allows you to keep 
adjusting that track. 

 



Zooming 

Plus/ Minus on keyboard to horizontally zoom. 

Command Plus/Minus to vertically zoom tracks. 

The tilde key “~” on the top left of the keyboard will make any window full screen. 

 

Advanced Editing 

Trim Edits 

To adjust your edits in the sequence, use the Ripple Edit Tool. 

Until now we have used the selector (tool). Change to the Ripple Edit tool (third tool 
from the top, arrows left and right with bar in the middle). With this tool you extend 
or shorten any clip in the sequence and all the other clips will “ripple” into place.  

Holding option and clicking on the ripple tool in the tool bar reveals the roll edit 
tool. A roll edit is like a ripple but it affects two clips at the same time. When you are 
extending one clip, you are shortening another or vice versa. The overall duration of 
the two clips remains the same. Holding down option when clicking on the tools 
often reveals another tool. The third tool below the roll edit tool is the rate stretch 
tool that I talk about in speed changes. 

Shift K allows you to “play around” an edit to preview it. 

 

The TRIM window 

If you want to be more accurate use the TRIM edit window.  Hold down Shift T. 

The program window becomes a trim editing window showing the outgoing and 
incoming edit. By default, you are performing a roll edit, both clips have the blue line 
around them. Click on the left or right clip to perform a ripple edit on that one edit 
point.  

Option arrow right or left trims by one frame. 

Shift Option arrow right or left trims by five frames. 

You can also scrub the image with the mouse. Hitting spacebar previews the edit.  

Clicking away from the trim edit window on a blank space in the sequence, closes 
the Trim window. 

 



Other Editing Tools 

Slip Tool 

This changes the IN and OUT point of a clip on the sequence but not the duration of 
the clip or the position in the sequence 

Option Shift Command (left and right arrows) to SLIP with keyboard 

 

Slide Tool 

Moves the entire clip in the sequence affecting the duration of the previous and 
following clip. 

 

Separating Audio from Video (Split Edits) 

When the linked selection button in the top left of sequence is highlighted, video 
and audio portions of the clip are edited together. This is the default setting. To 
separate the audio from a video, turn off this feature. Remember to turn it back on 
again when you are done making the split edit. 

Split edits are cuts that have a separate edit point for audio and video. For example, 
audio can be extended over a cut to smooth out a transition. Often, dialog can be 
continued after there has been a cut away from the subject.  

 

Copy/Paste/Delete 

Copy and Paste uses the target track selections. 

Shift Command V for insert paste 

 Option + Delete is a ripple delete. 

 

Other Tool Bar selections 

The razor blade tool adds an edit point. This can be useful if you want to apply an 
effect to one portion of the clip, instead of the whole clip. Instead of the razor blade 
tool you can use ADD EDIT (Cmd K). Don’t use the razor blade tool to edit your 
video. 

The track selector tool allows you to select all clips from that point forward or back 
(click on option to get the backward selector tool). Holding down shift when using 
this tool, selects the clips on one track only. 



Audio 

A note about audio clips 

When you open audio files in the Source monitor to select an IN and OUT range, you 
will notice that you cannot simply drag the clip on to the sequence. Use the little 
waveform icon below the image and drag this on to the sequence instead. Holding 
down command performs an insert edit. 

Adjusting Audio Volume 

Adjustments to audio volume can be done in the effects tab behind the clip in the 
source monitor. Or if you wish to modify the audio volume over time, make the 
adjustments in the sequence track using keyframes. On any audio track you will see 
a white line above the waveforms. If you don’t see it, click on the wrench icon in the 
top left of the sequence and select show audio keyframes. This is the volume line 
that you can drag up and down with the selector tool to adjust overall volume level 
for that clip. If you select the pen tool in the tool bar, you can click on the line to add 
keyframe points. Then you can adjust the volume level over time. Right clicking on 
a keyframe point allows you to choose a Bezier curve to smooth out the transition. 

 

Speed Effects (slow motion) 

There are three basic ways to make slow motion clips in video: 1. shoot at a high 
frame rate in the camera and have the camera “stamp” the clip as a slower frame 
rate, 2. shoot at a higher frame rate and then modify the frame rate in the Premiere 
project window, 3. use one of the speed effects in Premiere. The third option is much 
worse than the previous two because video frames have to be invented. 

 

Shooting at a high frame rate 

The Sony FS5 cameras in the CDA depot can shoot up to 960 frames per second, but 
only for 10 or 12 seconds! A more reasonable frame rate might be 480 fps or 240 
fps. You should be able to shoot for about 45 seconds at 240 fps on an empty 128 GB 
SD card.  Although you are shooting at the high frame rate, the camera “stamps” the 
clip as 24p or 30p. That means the clip is interpreted by Premiere as a 1080 24p clip 
in slow motion. So, if you shot at 240 fps and then stamped the clip as 24p, you 
would have a 10 percent speed clip when you watch that clip on a Premiere 1080 
24p sequence. The slow motion will be fluid as long as you also remember to shoot 
with a shutter speed of 1/500 th of a second (see my FS5 Quick Start Guide). 

 

 



Shooting at a high frame rate and modifying the frame rate 

Most video and some still cameras can shoot video at 60p frame rates at 1080 60p 
or 720 60p. 

When you bring these clips into Premiere, they retain this frame rate. If you place a 
60p clip on a 30p sequence, you will see no speed change: Premiere will simply 
discard half the frames. To make the speed change, right click on the clip in the 
Project window. Select Modify/Interpret Footage and then change the frame rate 
to 29.97 in the Assume this Frame Rate box (remember to use NTSC speeds). This 
will give you a 50 percent speed clip. 

 

Using Speed Effects 

Speed effects in Premiere either invent frames (when slowing down the clip) or 
discard frames (when speeding up the clip). To change the speed of a clip in the 
sequence right click the clip, then choose Speed Duration for constant speed 
adjustments. Make sure to choose the ripple edit option if the clip is embedded in a 
sequence. The Time Interpolation Settings are also important. Frame Sampling 
simply doubles the frames, Frame Blending creates interpolated frames and 
Optical Flow is a more intelligent interpolation. If you use optical flow you may 
have to render the clip to see it play back correctly. Hit return to render a clip 
(create a preview file) on the sequence. 

 

The Rate Stretch Tool can also be used for constant speed changes. This is the third 
tool hidden underneath the ripple tool. Hold down option to make it appear as you 
click on the ripple tool. This tool works just like the selector tool to extend or 
shorten a clip, except that when you do so you are adjusting the speed of the clip, 
not the out point of the clip. The clip cannot be blocked by another clip in the 
sequence. Work on the clip at the end of your sequence and then insert it into place. 

 

Time Remapping Tool 

Time Remapping allows various speed change to occur within one clip on the 
sequence. It is complicated to explain in this format and I suggest you look it up in 
the help menu. After Effects has a similar tool called Time Warp. It works better.  

 

 

 



Basic Effects  

Applying an Effect 

To apply an effect, simply drag the effect icon from the list of effects in the Effect 
window (behind the Project window) on to a clip in the sequence. To adjust the 
effect parameters, double click on the effect to open it in the source window and 
then go to the effect tab.  

When you apply an effect, the clip becomes color coded in the sequence: 

Yellow: means it does not need rendering for real time playback 

Red: render (hit the return key) 

Switch the program monitor to full quality playback to see the full effect of the 
render. By default, the program monitor is always on half quality playback (bottom 
right of the program monitor). 

Some effects in Premiere are 32 Bit Accelerated Effects. These are the best ones to 
use and they are designated by an accelerate icon and a 32 bit icon. 

All effects can be keyframed (changed over time) or applied to only a portion of a 
clip using a mask. This is beyond the scope of this workshop. 

 

Pasting Effects to other clips: 

There are two ways: 1. Copy a clip (Command C) and then right click on another clip 
and select Edit/Paste Attributes. You can specify what you want to paste from the 
copied clip. 2. In the effect tab of the clip, right click on the name of the effect and 
save preset. The preset folder is in the effect window. Simply drag the presets on to 
other clips like an effect. 

 

Color Correction Page 

The lumetri color correction effect has its own page layout in Premiere. When you 
go to the color page layout, the lumetri effect appears on the right hand side and is 
automatically applied to the clip once you make adjustments. This is a detailed color 
correction tool and I can spend an entire workshop on it. 

 

Transitions 

Command+D to apply a default transition when on an edit point. This will be a 
cross dissolve. Modify the duration of a cross dissolve by double clicking the icon or 



dragging out the icon. Other types of transitions are in the effect window. When 
making a cross dissolve on the video track it is customary to also make a cross fade 
on the audio track (see audio transitions in the effect window). 

 

Motion Effects 

Double clicking the clip so that it opens in the source monitor allows you to adjust 
motion parameters of the clip. In the effects tab behind the clip are the motion 
parameters. Here you can adjust the size of the clip and its position within the frame 
of the sequence. You can also adjust opacity and blending mode if you are stacking 
clips on top of one another.  

 

Titles 

To make a title, move the playhead in the sequence to the image that you want to 
use as background for the title. Then use the title tool (last tool, “T”) by clicking on 
the image in the Program monitor. Type. The text can be adjusted and editing by 
going to the Graphics layout, Essential Graphics panel, Edit. Or, double click on the 
title in the sequence (it automatically appears on the top video track) and then edit 
the parameters in the source monitor effects tab.   

If you want a title over black, you can either make the title over an empty space in 
the sequence or go to File/New/Black Video to make a clip of black or 
File/New/Color Matte to make a solid color background. 

 

Exporting 

You might want to export the entire sequence or a selection from your sequence. To 
make a selection to export, use IN and OUT points ( I and O on the keyboard). Then 
go to File/Export/Media. 

These are the three most common exports: 

To show work in progress in class: 

In the output window, below the image, select the source range (Entire Sequence or 
Sequence In to Out). Then simply checkmark the Match Sequence Settings box in 
the Export Settings. This makes a good quality MPEG file. 

To create a master file 

A master file is a full quality file from which you can make other compressed copies. 
It is your archive and thus it is a large file size (perhaps 1 GB or 1.5 GB per minute). 
On the apple computers, we use Pro Res 422 HQ as a master file. In the export 



settings choose Quicktime as the Format. If you’re working at the CDA, choose the 
Apple Pro Res 422 HQ preset underneath. If not, go to the video window and 
choose Apple Pro Res 422 HQ as the video codec and then hit the match source 
button. At the bottom of the export settings, check mark maximum render quality. 

If you have made any speed adjustments with speed effects in the sequence, choose 
the appropriate interpolation method under Time Interpolation. 

To export for the web 

Use the H.264 format and then pick the preset that matches your desired frame 
size: Vimeo 1080p for example. This is a reasonable quality compressed file. 

 

 

 

 

 


