Adding a position to your CCR

Students are responsible for adding positions to their own record. Positions should always be
added after they have been completed and only positions for the current academic year will be

available.

To add a position to your CCR, please follow these steps:

Step #1

Sign in to the Student Hub by entering your netname and password. (concordia.ca/students)
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Step #2

To access the Co-Curricular record, click MY CU ACCOUNT.

MY COURSES

Access your class schedule, course list, Moodle, eConcordia and

more.

SERVICES & RESOURCES

From academic and financial support, to health & wellness, IT,

security, commuting, library and more.

MY CU ACCOUNT

Quick links for course registrations, tuition, grades and other digital

services that were formerly in MyConcordia.

STUDENT LIFE

Connect with peers and the Concordia community and get

involved in student groups.


https://www.concordia.ca/students.html

Step #3

Left menu bar, select ‘Experiential learning & professional development’. Then click ‘Manage Co-

Curricular Record'.

Academic
Financial
Application for admission

Library account

Experiential learning &

professional development

Personal information &

accounts

Mandatory training
COVID-19 forms & training

Printing & scanning

Step #4

Create/update experiential ®
learning roadmap

Use this tool to integrate experiential
learning activities into your student
journey.

Additional resources

Learn more about experiential learning

Register for SSC events &
®

workshops

Register for events and workshops
hosted by the Student Success Centre
(55C).

Additional resources

Learn more about the Student Success

Centre

My experiential learning & professional development

Activate Udemy ®

Activate your account so you Can access
Udemy courses
Additional resources

Learn more about Udemy

Access Co-op COMPASS ®

Manage all your Co-ap activities,
including job applications, workshops

and documentation

Additional resources

Learn more about your Co-op
COMPASS

Access Udemy ®

Develop professional skills at your own
pace with more than 5,000 courses to
choose from.

Additional resources

Learn more about Udemy

Manage Co-Curricular
Record @

Add activities and pesitions to your
CCR
Additional resources

Learn more about your Co-Curricular
Record

Welcome to the Co-Curricular Record Home Page.

Q:Conéordia

APPROVED

Home | Dashboard
Co-Cunicular Record
Position Request Form

Dashboard
Logout

Welcome Blossom Clause

Welcome to your CCR!

All positions will need to be entered for the 2019-2020 academic year.

Select Position Request Form and please read the guidelines for submitting a new position to CCR Database as new procedures have been set.

NOTE: When completing the Activity section, this will only need to be completed once, At the time onlfj one position can be entered. Until the CCR admin
approves the request, only then will you be able to add multiple

positions.

Note: Any important information, such as deadlines and maintenance will appear on the home

page.



Step #5

To add a position to your Co-Curricular record,

RECORD' then click the three dots.

Blossom Clause

Co-Cumicular Activities

Home | Dashboard

CO-CURRICULAR RECORD
Add a position to My Record
Position Request Form

Logout

Co-op Student Out of Province
Resource Contact

Go-op Program

[A Approved| Sep 5, 2019

Experienced Go-0p students who are curfently on a work
ferm of have been on a past work lerm oul of the province
‘act as resource contacts for new students geing to locations
on a work tem . Tasks include being part of a resource.

contact fist sharing the henefits and encouraging shudents

Waste Busters Volunteer

CSU Orfentation Sustainability

[A Dectined| Juf 24, 2018

Wasle Busters help educate students about composting,
recycling, and lowering the amount of wiaste we send fo
landiills during Orientalion. Volunleers are also present at

aumnts tn ansirs nrnar waste Amanizafion and 2k nart in

Step #6

Created: May 24, 2013 and Updated Apr 22, 2021

Vice President of Social Media
and Promotions

Journalists for Human Rights

[ Approved| May 21, 2013

Journalists for Human Rights Goncordia's (JHR) goal is to
ensure everyene is fully aware of their rights by informing
people about JHR Concordia and empaviering them to
stand up, speak out and protect themselves. The Vice

President of Social Media and Pre

~

Academic Delegate -

International Marketing

[ Approved | Apr 25, 2014

Happening Marketing is the biggest inter-university
markefing case competition in Canada. A Delegate for
International Markefing is given an academic case related fo

2 rmal huisinass and real sihiatinn in which they uea thai

on the Dashboard click ‘CO-CURRICULAR

SUMMARY

8 Approved
Mechanical Team Lead

3 Declined
‘Spaca Goncordia

[ Declined | Jan 30, 2019

Space Concordia is 2 feam of Concordia University
Engineering students engaged in the techniques and
processes of astronautical engineering. Their CubeSat
project involves the development of a nanosatellite for the

Canadian Satelite Desion Challenge. The Mechanical Team

[2 Approved| Oct 36, 2015

The Concordia Innovalive Leadership Conference (CILC) is
a three-day event intended to bring students and
professionals together to caver topics and apply their

knrwslaras bn reallife stuafinne The Chisf Confamnes

Select ‘Add a position to My Record'.

Actions

Add a position to My Record

Print My Co-Curricular Record

My Shortlist




Step #7

To find your activity you can search for it using the “Activity or Position Name,” and by typing in
the name of your activity or position in the space provided. Once you find the position, select it.

Quick Position Search

QUICK POSITION SEARCH

‘fou can search for an activity or position by typing in the name. Search starts once you have typed in at least 3 letlersinumbers and will display the most refevant res

Activity of Position Name

Conerete Toboggan Competition - Captain of the Concrete Toboggan Team
CCSA - Concordia Ceramics Studant Association - Co-President

01%: En
Chganizing

gineanng and Commaerce Case Compettion ([ECCC) - Executve Vice President

0 Navigats through the sede

ommittes - Organizing Committee Pressdent

Canadian Politics Socety - President

Period

2018 - 2019

CCSA - Concordia Ceramics Student Association - President Activity
Concordia Syrian Student Association - President

CSME Executive Positions - President

19 Dodgeball league & loumameni - President =
o |

Step #8

Read the position information and click “Add position to my Co-Curricular Record.”

Position - Co-President - John Molson Accounting Society € Back 1o Add Position to My Record € Back to My Co-Cumicular Record

Position Info

Add Position To My Co-Curmicular Record

T i 2019-
ime Period 019 - 2020 Add o shortiist

Category Clubs and Associations

Organization Commerce and Administration Students Association (CASA)



Step #9

Select between one and five “Learning Outcomes” that best reflect the skills you have achieved
and click save. Once this is completed the position will be added to your record and the

validator will receive a notification of a pending request.
LEARNING QUTCOMES

By participating this position, below are the anticipated learning outcomes.

Learning Qutcomes
Filter:

SELECTALL 4 selected
«| Being Adaptable & Flexible
Collaboration
# Communications Skills
Leadership & Management
#| Leveraging Technical Assets
Multicultural Awareness & Appreciation of Diversity
Planning & Crganizing
¥ Problem Solving
Self-Awareness & Positive Attitude

Social Responsibility

Save

Step #10

A reflection piece can also be completed (optional). This is meant to provide the opportunity to

reflect upon the experience and skills developed.
Record Position Details: Blossom Clause

Update Record Position

Position ‘ice President of Social Media and Promofions
Activity Journalists for Human Rights

Category Clubs & Associations

Organization Concordia Student Union

Time Period. 2012-2013

Show this position on student record PDF; Ld

Personal Reflection Comments:

NOTE: The position has now been added to your record and will appear as pending until its
validation from the validator.



