
 VP of Teaching & Learning 

Request for Development of Online Course
(Last revision: September 2015)

 VP of Teaching & Learning 
refers Faculty Member to 

Provost's Fellow for Digital & 
Blended Learning

Yes

Is Faculty Member ready for 
online development?

(Advise VP of Teaching & Learning)

No – Start with blended

Provost's Fellow for Digital & Blended Learning contacts Faculty 
Member to set up an appointment and refers them to DL website 

prior to meeting

 Provost's Fellow for Digital & Blended 
Learning puts Faculty Member in 
contact with Teaching Consultant from 
CTL for course design  guidance with 
technology in  blended course 
development

 Contact with library for copyright issues

Run blended version of course
(Fall term using Moodle)

Protocol Signing before 
contact with K1

( VP of Teaching & Learning)

VP of Teaching & Learning puts Faculty 
Member in contact with: 
 K1 for Production of online version of 

course    (Winter term)
 Library for copyright issues

New 
Course?

Yes
Need curriculum approval/Refer 

them back to their Chair

No

 K1 Contact:
Ms. Anik de St-Hilaire, 

VP Academic Development
514-989-1616, ext. 502

Go live 
Summer or Fall term

Possibility of involving a 
Gaming Student

Possibility of involving a 
EdTech Student
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