STUDENT THESIS PROGRESS REPORT TO THE THESIS COMMITTEE

Department of Psychology, Concordia University

General Instructions

This report is to be completed annually by all graduate students in the Department of Psychology.  

The report is given by the student to members of the student’s Thesis Committee one week prior to any meeting of the Thesis Committee.  In years in which the Thesis Committee does not meet, the student should review the form with each member of the committee, obtain their signatures, keep a copy, and submit the form to the Graduate Program Assistant by September 15.

A thesis committee meeting is to be held in MA I, except for students that apply for Accelerated Admission to the PhD program in that year.  The meeting held in MA I may serve as a thesis proposal meeting. A meeting in MA II is only compulsory in the unusual case of a student planning to progress to MA III.
The first thesis committee meeting in the doctoral program can take place in either PhD I or in PhD II, and the subsequent meeting must occur within an interval of two years (PhD III or IV, respectively).  A meeting held in PhD I may serve as a thesis proposal meeting. If a meeting is not held in PhD I it is expected that the student will have completed the Comprehensive Examination in that year. A meeting is not required in the year in which the student defends the PhD thesis. However, meetings must take place annually if a student continues without defending their thesis into PhD V and later years.  
Additional thesis committee meetings can be held as needed.  In the case that two meetings are held in consecutive years (either in both PhD I and II, or in PhD II and III), the subsequent meeting would be held within a minimal interval of two years (PhD IV or V, respectively).
Thesis committee meetings can occur at any time prior to September 15, but it may be advisable to hold them in the preceding Fall or Winter terms to avoid difficulties in scheduling during the summer months.

Thesis committee meetings should begin with a presentation by the student, and generally last no more than 30 to 60 min in total.  Faculty members typically meet for a short time in private following the meeting to complete and sign the form.  The Thesis Committee provides a copy of the signed form to both the student and the Graduate Program Assistant.
Completing the form

The Student Thesis Progress Report form must be filled out electronically in Word format.  
The “Short description of thesis goals” must not extend beyond the first page.  

Each report should be a continuation of the previous report, so that information about the previous year, and plans for next year, are added.  Provide an update of the thesis goals. Indicate which research goals, objectives and accomplishments have been met, and state the research goals, objectives and accomplishments for the upcoming year(s).
Print an unofficial copy of your graduate student transcript, attach it to the form, and bring a copy to the Thesis Committee meeting. 
If your performance was found to be unsatisfactory in a previous report you must attach a letter describing the actions you have taken to correct the problem(s) outlined by your Committee.

STUDENT PROGRESS REPORT TO THE SUPERVISORY COMMITTEE

	Date
	


	This report covers the period from
	
	to
	


	Name of student 
	

	Name of supervisor
	

	Academic year (e.g. MAI, PhD I, PhD III)
	

	Status (e.g. full-time or part-time)
	

	Date of entrance into program
	

	Time limit in program (see letter of acceptance)
	

	Expected date of thesis submission
	


Title of thesis:
Short description of thesis goals, research methodology and procedures (Not to exceed this page; 12 point font, 27 lines, single spaced).
Research Goals, Objectives and Accomplishments

Each report should be a continuation of the previous report, so that information about the previous year, and plans for next year, are added.  Insert tables for subsequent years as needed.  Indicate which goals have been accomplished to date.  Produce a detailed set of goals for the upcoming year, and general goals and plans for later years.  Approximately half a page per year in point-form is typical.  Do not exceed 1 page per year. 
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Third year in program 
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Fourth year in program 
	Fall Term  
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	Summer Term

	


COMMITTEE’S EVALUATION OF PROGRESS
The evaluation table and overall evaluation sections are completed by the Thesis Committee in years in which there is a Thesis Committee meeting, and by the Thesis Supervisor in other years.  Thesis Committee members provide an overall evaluation next to their signature in years in which there is no meeting of the committee. 

	
	Excellent
	Very Good
	Satisfactory
	Unsatisfactory
	N/A

	Courses (GPA of 3.0 met?)
	
	
	
	
	

	Requisite knowledge
	
	
	
	
	

	Research plan
	
	
	
	
	

	Research skills
	
	
	
	
	

	Research accomplishments
	
	
	
	
	

	Written communication
	
	
	
	
	

	Oral communication
	
	
	
	
	

	Publications / presentations 
	
	
	
	
	

	Overall progress towards thesis completion
	
	
	
	
	


Overall evaluation of candidate:
	Select one:
                                      Excellent        Very Good      Satisfactory    Unsatisfactory


If unsatisfactory, the Thesis Committee must detail the areas of shortcoming and provide a set of actions to address the shortcoming.  A follow-up Committee meeting must be held within one year to re-evaluate student progress.

Comments on student’s progress (continue on separate sheet if necessary):
	The Thesis Proposal was presented successfully at this meeting:                Yes             No             N/A 

(If so, forward this form to the Director of Clinical Training)
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	Evaluation
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	Supervisor:


	
	
	
	

	Co-supervisor:
	
	
	
	

	Committee

Member:
	
	
	
	

	Committee Member: 
	
	
	
	

	Student:
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If a physical signature is not possible, the student should attach an email from the committee member which indicates their evaluation of the report.
