April 2025 version	Comment by Thomas Mcgurk: Here is a summary of APA
General Formatting conventions.  Please consult additional resources as needed. See links at the bottom of this note. 

Double-Spacing: Use double-spacing throughout the entire paper. 

Margins: Set 1-inch margins on all sides. 
Font: Use a readable font like 12-point Times New Roman or 11-point Arial. 

Paragraph Indentation: Indent the first line of each paragraph 0.5 inches (or 1.27 cm) from the left margin. 

Alignment: Align the text to the left margin, with a ragged right margin. 

Specific Sections:
Title Page: Double-space the entire title page, including the title, author's name, affiliation, and any author notes. 

Abstract: Double-space the abstract. 

Headings: Double-space headings. 
Block Quotations: Double-space block quotations. 

Reference List: Double-space the entire reference list, including between and within entries, with a 0.5-inch hanging indent for all lines after the first line of each entry. 

Tables and Figures: Double-space the table and figure numbers, titles, and notes. 

https://apastyle.apa.org/style-grammar-guidelines


https://owl.purdue.edu/owl/research_and_citation/apa_style/apa_formatting_and_style_guide/index.html

Working Draft Title	Comment by Niem Tu Huynh: Please read full guideline details for proposal and final reports:

https://www.concordia.ca/artsci/geography-planning-environment/programs/graduate/environmental-assessment-menv/internship-reports.html



Student first and last name
Internship location: Name of place of internship
Internship start/end dates: Period of internship
Supervisor name: Full name of work supervisor(s)
Word Count 	Comment by Niem Tu Huynh: Word Count (not including Cover page, References nor Appendix sections) between 1300 to 1700 words
Date of submission






ENVS 696/697/685: Internship Proposal and Final Report in EA	Comment by Niem Tu Huynh: Depending on your year of entry; only one course is allowed. 
Master of Environment in Environmental Assessment (MEnv)
 Concordia University	Comment by Niem Tu Huynh [2]: Please submit the final proposal in Word format, to both the Graduate Program Director and Internship Coordinator for review. 

You will receive written comments within 2 weeks (5 weeks in the summer) of receiving the proposal. 





1 [bookmark: _Toc45224578]INTERNSHIP DESCRIPTION	Comment by Niem Tu Huynh: If you need to add headings, the main heading of a section is Heading 1.The next heading level, Sub-heading is Heading 2. The next level is Heading 3, and so on.

You can customize the headings by going to the “Styles” tool when you click on a heading title.  
Short paragraph on internship context (job title, when, where and focus of work).
		



[Type text]	[Type text]	[Type text]


2 [bookmark: _Toc45224584]RESEARCH CONTEXT AND BRIEF LITERATURE REVIEW	Comment by Niem Tu Huynh: Each main section begins on a new page

This section should couch the topic within a context(s) (e.g., theory, geography, history, legal, environmental) along with a brief literature review (emanating from MEnv program courses, as well as from an overview of the current literature in the particular domain of interest). Together, these should explain why your project might be relevant within the existing body of knowledge.



3 [bookmark: _Toc444033166]RESEARCH QUESTION(S)
Research question(s) or study objective(s) or hypothesis/-es that you are planning to address (how does it relate to the theoretical framework chosen? what is the time frame of the study? what qualifies as empirical evidence? how is empirical evidence observed/collected? how will the data be analyzed? or in what way(s) will these observations be reflected?). Try to focus on one (or two) main research question(s) that may be broken down into a couple of smaller research questions.





















4 METHODS	Comment by Niem Tu Huynh [3]: If you are conducting research / data collection that involves human subjects, you will need to submit an Ethics form at the departmental level: 

https://www.concordia.ca/artsci/geography-planning-environment/programs/current-students/department-forms.html

If your project is complex and sensitive, you will also need to apply for ethics approval from the university

https://www.concordia.ca/research/for-researchers/ethics.html

Presentation of the case study you propose to address and how you propose to address it (i.e. methodology). This case study could be directly related to your internship experience or could have been inspired during this experience. This case study can take different forms such as an in-depth analysis of data collected (e.g. questionnaire survey, interviews, or measurement of some pollutant); a critical reflection on a specific policy; a comparative analysis of different topics, different contexts, or differences between case studies (e.g., their strengths and weaknesses). Whatever the approach you propose, make sure to explain as clearly as possible how you plan to collect and analyze the data / material. 

5 BIBLIOGRAPHY
Draft bibliography (note that the proposal text must be referenced like a term paper). Follow MLA, Chicago, Turabian, or some other standard style manual. See the library resource for examples of how to format the reference styles: https://library.concordia.ca/help/citing/



















6 APPENDIX 1: DRAFT OUTLINE
A draft outline of sections and subsections for the final internship report.





















7 OTHER APPENDICES
If applicable
8

