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Finding the full-text of specific newspaper articles in Factiva: A step by step 

guide 

 

When you first connect to Factiva, you are taken to a generic  search screen. 

There are some settings that are by DEFAULT turned on: 

It  will search all publications in English (note “all Publications” and “English” are  highlighted in 

PINK) 

It will search for the last three months only. 

It will search for the occurrence of your keywords anywhere in the text. 
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To look for a specific article, for example: 

“Unseen life is revealed as ice shelf breaks up”. Times (London)  February 26, 2007. 

1. First change the date range to the date the article was published. 

 

2. Next, change the source from “all publications” to the newspaper the article was 

published in. Open the “source” menu by clicking on the “+” sign beside “source”. 
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Then, type in the name of the newspaper: 

 

Browse down through the list of titles until you find the one you are looking for. Then, select 

the title, by clicking it once.   A click of the mouse selects a source, or de-selects it, like an on/off 

switch.  It must be PINK to be ‘selected”. 
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Now that you have the DATE selected, and the publication selected:  

3. Type in SPECIFIC words from the HEADLINE (title) of the article. It can be the entire 

headline. 

4. LIMIT your search to HEADLINE by using the pull down menu at the bottom of the page .  

Factiva will automatically PHRASE search. 

Factiva will then search for your phrase only in headline. 
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You can click on the purple headline to see the full-text…….. 

 

And then, you can email ,  print    or save   the full-text. 

 

 


