CON-EDML-008

USAGE

REVISION AB-21/08/2012

How to manufacture a part in the EDML ...

Make it yourself
[supervised ALWAYS]

STEP 1 — TRAINING per CON-EDML-010
Conventional machining -> Extra Curricular
Training or MECH 311 usually

Laser engraver -> Extra Curricular Workshop
CNC -> Extra Curricular Workshop

STEP 2— APPROVAL OF WORK [2a, 2b, 2c]
2a. Drawing per encs.concordia.ca\~dng

2b. Process sheet per encs.concordia.ca\~dng
[note not required for Laser Engraver]

2C. WORK RELEASE form w/ professor’s signature
[for Capstone MIniPDM approval by EIR is sufficient]

STEP 3—OBTAIN MATERIAL
[possibly including tools]

STEP 4—SCHEDULE A TIME w/ EDML
STAFF

OR

When all boxes are
checked off manu-
facture can begin

Have it made
[by EDML staff]

STEP 1 — APPROVAL OF WORK [1a, 1b, 1c]
1a. Drawing per encs.concordia.ca\~dng
1b. WORK RELEASE form

1c. professor’s signature on 1b
1d. department chair’s signature on 1b

1e. EIR signature on 1b

CAPSTONE : Note 1c and 1d do not apply. Mini-
PDM approval by EIR is sufficient

STEP 2—OBTAIN MATERIAL [and possibly tools
AND/OR electronic files as needed by equipment]

STEP 3—SCHEDULE A TIME w/ EDML STAFF

GET THE TEMPLATES at www.encs.concordia.ca\~dng

Sample process sheet
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Sample drawing
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Sample work release

CONCORDIA UNIVERSITY MECHANICAL &
INDUSTRIAL ENGINEERING MACHINE SHOP

REQUISITIONER: DEPARTMENT:

PHONE #:
E-MAIL:

NOTE: BEFORE WORK CAN BE STARTED, DRAWING(S) MUST BE
APPROVED AND VERIFIED BY REQUISTIONERS SUPERVISOR.

DESCRIPTION OF WORK REQUESTED:

Please check onc of the following:
o INSTRUCTIONAL Graduate, INSTRUCTIONAL Undergraduate

COURSE#

« RESEARCIL RESEARCI/GRADUATE SUPERVISOR
« OTHER__ (Please sign when drawings have been verified)
o SAE___ =Note that extra curricular work must have drawings approved by Faculty Advisor
Authorized By:

Note that p £2 1yp

- Ot
(2) First come first served

[FOR MACHINE SHOP USE ONLY

‘Work Number: Material Provided? Y N




