INSTRUCTIONS FOR COMPLETING THE STUDENT REPORT

The following report must be filled in electronically.  It is available as a Word document.

Fields that you need to fill-in have been marked with XX

The “Short description of research project” must not go beyond the first page.

Each report should be a continuation of the previous report(s).

Usually this means updating:

· The reporting period

· Courses completed and grades achieved

· Thesis goals

· Indicating which Research Goals, Objectives and Accomplishments have been met

· Stating Research Goals, Objectives and Accomplishments for the upcoming year(s)

· Financial situation

If your performance was found to be unsatisfactory in a previous report you must attach a letter describing the actions you have taken to correct the problem(s) outlined by your Committee.

1. Fill in (or update) the report

2. Bring a copy, plus any publications, to the Committee meeting.

3. The Committee will complete one report and submit it to the GPD

This report is to be given by the student to members of the Supervisory Committee one week in advance.  The completed and signed report is to be given to the GPD.

STUDENT PROGRESS REPORT TO THE SUPERVISORY COMMITTEE

	This report covers the period from
	XXX
	to
	XXX


	Student name: XX

	Academic year (e.g. M.Sc.I, M.Sc.II,  Ph.D.II)
	XX

	Status (e.g. full-time or part-time)
	XX

	Date of entrance into program
	XX

	Time limit in program (see Calendar)
	XX

	Name of supervisor
	XX

	Expected date of thesis submission
	XX


Academic Courses and Accomplishments:

Place the grade obtained for each course in the year and term indicated or an X for courses to be taken. 

	Course #
	Course Name
	Academic Year

20xx  -20xx  
	Academic Year

20xx-20xx
	Academic Year

20xx-20xx

	
	
	Fall
	Winter
	Fall
	Winter
	Fall
	Winter

	XX
	XX
	XX
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


Title of thesis:

XX

Short summary description of research project (Not to exceed this page).
XX 

Research Goals, Objectives and Accomplishments

First year in program 
	


Second year in program
	


Third year in program
	


Fourth year in program
	


 Committee’s Evaluation of Progress:

	Courses (GPA of 3.0 met)
	Yes
	No
	
	

	
	Excellent
	Very Good
	Satisfactory
	Unsatisfactory

	Requisite knowledge
	
	
	
	

	Research plan
	
	
	
	

	Research skills
	
	
	 
	

	Research accomplishments
	
	
	
	

	Written communication
	
	
	
	

	Oral communication
	
	
	
	

	Publications / presentations (attach list)
	
	
	
	


Overall evaluation of candidate:
	Select one:
Excellent               Very Good            Satisfactory             Unsatisfactory*


* If unsatisfactory, the Committee must detail the areas of shortcoming and provide a set of actions that will address the shortcoming.  A follow-up Committee meeting must be held within four months to re-evaluate student progress.

Comments on student’s progress (continue on the back of sheet of necessary):
	


	Print Name 
	Signatures
	Date

	Supervisor:
	
	

	Co-supervisor:
	
	

	Committee:
	
	

	Committee: 
	
	

	Student:
	
	

	GPD:
	
	


