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APPLY FOR A DEGREE TRANSFER

This is a step-by-step guide explaining how to
apply for a transfer in order to change your

degree using your new self-serve portal.

Begin by logging into MyConcordia Portal. Once
logged in, click the link entitled “Application

for Admission” located on the upper left-hand
side of the screen. Next, click on “Application
for Admission”. Next, click on “Admission

Application”. Click “Start New Application”.

Log into the

Select “Concordia Undergraduate Degree
Transfer” and click “Next Step”. Use the drop-
down option and select the term you wish to
apply for and click “Next Step”. Click “Search
by Subject” to select an academic program and
plan. Select your desired subject from the drop-
down menu and then click “Search by Subject”
to view all the available programs. Select the
program you want from the list. The Program

and Plan information that you selected will be

MY CONCORDIA

completed on the application screen. You can
scroll down and select up to three degrees that
you would like to transfer into. When finished,
click “Next Step”. Scroll down and check

“| agree to the Term and Conditions” and
then click “Submit”. You have successfully

applied for a change of degree.
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Click “Application
for Admission”.

NOTE: You may need
to allow pop-ups in
your internet browser
for the link to work.

concordia.ca/your-SIS

MyConcordia Portal.

Once logged in,
click the link entitled
“Application for
Admission” located
on the upper left-
hand side of the

screen.
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MyConcordia maintenance: January 22-26

Shudent Account Services @ Conconda 13 launching a new Student Information System (SI5)

Click on “Admission

January 26, 2015 that supponis virually all student-related senvci
processes and busingss functions at the university

Starting Thursday, January 22, 2015 st & p.m, many senaces wi
the MyConcordia portal will be unavalable while the new system
imglemented Access will be restored on Monday. January 28, 21
Bt 12 p.m. with some senaces being integrated into the new Stuc
Infarmation System many

For more information on the new Student Infarmation System (51
please wait

Students: il e concordia Calstucs haml
Employees. blps Nospace conconda. calperacesisludenl gnicly
{zig-renswal project heml

f you hive dny questions aboul the maintenance of intermuplions
contact the IT Service Desk at 514-845-24M4, wa TE13 or at
beled@concondia ca Thank you.
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HOW TO APPLY FOR A DEGREE TRANSFER

> You will now see

the ‘Application for

AdmiSSiOn' screen. Current Applications
Click "“Start New
Application”

Student ID :L’:’"“‘““ Acadamic Career Admit Type Admit Term  |Status

lin Menu > Concordia Admissian > Admission Appication

= Select “Concordia APPLICATION FOR ADMISSION

Undergraduate

Degree TranSfer” Please choose the level of study you are applying for.

and click “Next —
Description

~, Undergraduate
(Cartificate and Bachelor Programs)

Step”

-, Graduate
~ (Graduate Carificate, Graduate Diploma, Master and Doctoral Programs])

.~ Continuing Education (nen-credit study)
(Language Pragrams, Brofessional Carear Programs and Indepandent Study)

() Ungergraduate Independent Student

() Undergraduate Visiting Student fram another Canadian university

Cancel _ Nextstep |

Favorites | MainMenu > Concordia Admission > Admission Application

> W the drop-down APPLICATION FOR ADMISSION

option and select

the term YOU WISh Select the term you wish to apply to:

to apply for and click

Next Step’ " acsnom—

Previous Step

concordia.ca/your-SIS




Select your desired
subject from the
drop-down menu
and then click
“Search by Subject”
to view all the
available programs

concordia.ca/your-SIS

Click ‘Search by
Subject” to select
Academic Program
and Plan.

Favorites
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?Cuoncord a

Main Menu > Concordia Admission > Admission Application

INTERNAL TRANSFER APPLICATION

Application Type: Internal Transfer Applying for:  Fall 2015

Please do not use your browser's Back button to navigate through the application. Use the Previous and Next Step buttons ta
move between sections. If you leave your application open with no activity for more than 20 minutes, you will be automatically
signed out to protect your privacy. Click the Save and Exit button if you need ta leave your application.

Click "Search by subject” to select an Academic Program and Plan.
Academic Program is the type of degree (for example, Bachelor of Science) and Academic Plan is the subject (for example. Biolagy).

You must select an Academic Program that is different from your current program. For example, if you are currently enrolled in a
Bachelor of Arts (BA) program, you do not need to apply for a degree transfer to switch to a different BA program. However, you do
need to complete this application to apply to transfer to, e.g., a Bachelor of Fine Arts (BFA) or Bachelor of Engineering (BEng) program.

Choose up to three Bachelor’s degree programs.

+ Indicate your program choices in order of p . Your first choice should be your mast preferred chaice.

+ If you are nat admitted to your first choice, we automatically consider you for your next choice.

+ Do not chaose moare than ane plan in the same subject.

+ T you apply to the Honours ar Specialization and are not qualified, you will automatically be considered for the Major in the same
subject.

Search by subject

Academic Program® @,
@

Academic Plan®
Add a second Plan

Search by subject
Q.
@,

Academic Program

Academic Plan
Add 3 second Plan

Search by subject
Q.
Q.

Academic Program

Academic Plan
Add 3 second Plan

Cancel Save and Exit

Next Step

Favorites | ManMenu > Concordia Admission > Admission Application

Program Finder

Subject:

Accountancy
Administration

Adult Education
Asrospace Enginesring
Anthropology
Anthropolegy / Socialogy
Arabic

Art Education

Art History

Art History / Film Studies
Art History / Studio Art
Arts and Sciencs
Biochemistry

Bialogy

Building Engineering
Business

Academ

Business Technology Management

Canadian Irish Studies
Ceramics

Search By Subject

First K1 1 of 1 1 Last

d | View all | B |

|Academic Plan

Select the program

Favorites ' Main Menu

Concordia Admisson >  Admission Application
Program Finder

Subject:  Business =

Search By Subject

you want from the

parsonalize | Find | View All | & 1of1 I Last
list Academic Program Academic Plan
CERTU Certificate

Business Studies




> Scroll down and

view the Terms
and Conditions in a
pop-up window by
clicking on “Terms
and Conditions”.
Select "l agree to
the Terms and
Conditions” and
then click “Submit”

W The Program and
Plan information that

you selected will be
completed on the
application screen.
You can scroll down
and select up to
three degrees that
you would like to
transfer into. VWhen
finished, click “Next
Step”.
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nu > Concordia Admission > Admission Application

INTERNAL TRANSFER APPLICATION

‘Application Type: Internal Transfer Applying for:  Fall 2015

Please do not use your browser's Back button to navigate through the application. Use the Previous and Next Step buttons ta
move between sections. If you leave your application open with no activity for more than 20 minutes, you will be automatically
signed out to protect your privacy. Click the Save and Exit buttan if you need to leave your application.

Click "Search by subject” to select an Academic Program and Plan.
Academic Pragram is the type of degree (for example, Bachelor of Science) and Academic Plan is the subject [for example, Biology).

You must selact an Acadamic Program Ehat i differant from your currant: prograr. For example, f you are currently entoled in s
Bachelor of Arts (BA) program, yau do not need to apply for a degree transfer to switch to a different BA m. However, you do
need to complete this application to apply to transfer to, e.g., a Bachelor of Fine Arts (BFA) or Bachelor of Englmllq (BE.-g] program.
Choose up ta three Bachelor's degree programs.

+ Indicate your in order of Your first choice should be your mast preferred choice.

© ¥ you art nat admitted ta your first ch i ider you for your

+ Do nat choase more than one plan in the same subject.

+ 1f you spply to the Honours ar Specialization and are not qualified, you will automatically be considered for the Major in the same
subject.

Search by subject

CERTU @
psTouGIMcTa,  SErifcar

Businzss Studies

Academic Program®

Academic Plan*
Add a second Plan

Search by subject
@,
@

Academic Program

Academic Plan
Add 3 second Plan

Search by subject
@,
@,

Academic Program

‘Academic Plan
Add 3 second Plan

Cancel Save and Exit

concordia.ca/your-SIS

Release of Information

Is there any person whom you authorize to make enquiries to Concordia University on your behalf (a family member, friend, consular
official, school counsellor, etc.). If yes, please specify here

Relationship ‘
Additional Information
(] Tam interested in speaking to someone about financial planning while at Concordia.

Application Fee

The system will ask you to pay your fee before submitting this application.
Please Note:
Your application for admission cannot be processed until you have paid the Application

Fee of $40 (CAD). This non-refundable fee will not be counted towards tuition fees and
is only applicable to the specific term and year to which you have applied for admission.

Terms And Conditions

Please click the following button to read the Terms and itions before itting the
windows.

Make sure your browser allows pop-up

[ Terms and Conditions |

Previous Step Cancel Save and Exit

> You should receive

a message to state
that your application
was successfully
submitted.




