Department of Applied Human Sciences

Procedures for Ethics Clearance for Student Research
Instructor Guidelines

Instructors are required to teach ethics and ethics protocols. There is an obligation and a University requirement for undergraduate and graduate students doing research or intervention projects involving any human subjects to complete an ethics protocol. This protocol must be reviewed to ensure proper ethical guidelines are being followed; they must be approved prior to the commencement of the project. This ethics approval package has been designed to enable you to present the information required for approval. Please read carefully. The following are the procedures that you are asked to follow to secure the ethical approval students require for their projects. 

Graduate students in AHSC 670 and AHSC 698 will submit their Summary Protocol Form to the Departmental Ethics Committee, unless the research project involves children or at-risk populations, in which case an application for ethics approval must be submitted to the University Human Research Ethics Committee (UHREC) for review. Allow two weeks to receive full ethics approval from the departmental ethics committee. All other MA and PhD students must submit their proposals to the Disciplinary College. Allow at least 14 days for less than minimal risk research. Research with specially designated populations (e.g. individuals younger than 18 years of age, First Nations, Inuit or Métis Peoples, etc.) may require special review. Therefore, students must complete and submit their ethics materials in time to receive approval prior to beginning the project. So have them plan ahead!

Undergraduate students will submit their forms to their instructor as long as the course has an omnibus ethics process in place and all requirements regarding the project are adhered to. If no omnibus is in place, undergraduate students must apply to the departmental ethics committee. In any case, research project of more than minimal risk or involving children or at-risk populations, must be submitted to the University Human Research Ethics Committee (UHREC) for review. Allow at least a month for approval from UHREC. Students cannot proceed with projects until ethical clearance has been obtained. Please do not hesitate to ask a member of the Departmental Ethics Committee for assistance in filling in these forms.

Process

The following documents are found on the AHSC website:

a) The names of the members of the department ethics committee and their contact information

b) Department ethics instructions and guidelines

c) Ethics proposal form to be used for ethics clearance according to undergraduate or graduate level

d) Sample consent forms

e) AHSC Ethics Confirmation Certificate

Procedure

Undergraduate Projects

a) Undergraduate instructors with course omnibus ethics clearance are required to submit an AHSC Ethics Confirmation Certificate protocol form to the AHSC Department Ethics Committee that attests to the fact that the instructor has discussed ethical procedures in class, can insure that all students have filled out the appropriate forms, has reviewed these ethics forms and found them to be clear, complete, and compliant and that the projects conform to the requirements outlined in the assignment descriptions.   

b) The Departmental Ethics Committee must review any new course assignments involving human subjects outside of the classroom context. Ethics clearance from the AHSC Ethics Committee must be received prior to distributing the assignments to students. Upon receipt of departmental ethics clearance, each undergraduate course instructor will ensure that each student completes an Ethics Protocol form and has ensured consent of participants.

c) When the verification process is completed, all instructors will forward an Ethics Confirmation form to the AHSC Ethics Committee covering all the assignments that involve research with human participants.

d) The AHSC Ethics Committee will review the Ethics Confirmation form and retain them for audit purposes.

e) All documentation related to ethics protocols must be kept by the instructor for a period of 12 months and made available for review by the AHSC Ethics Committee, if requested.

Note: Assignments cannot be graded until all ethical procedures have been completed. Instructors are advised to remind their students of this policy on course outlines.

AHSC 670 and AHSC 698 Graduate Projects

a) After scanning, entry, and as part of contracting with the fieldwork organization, students are required to review the Department Ethics Instructions and Guidelines and complete an ethics proposal prior to the data collection that will form the basis of the intervention, and / or to the intervention itself.

b) Students forward an email of the ethics protocol to their course instructor for review and for approval and signature.

c) The student then forwards the approved version of the ethics protocol to the chair of the Department Ethics Committee.

d) Written ethics clearance must be received from the AHSC Ethics Committee prior to any data gathering activities.

e) All documentation related to ethics protocols must be kept by the student for a period of at least 12 months following the deposit of their final project, and made available for audit by the AHSC Ethics Committee, if requested.

For all other MA and PHD Projects: See the process outlined for clearance from the Disciplinary College.
THREE TYPES OF PROJECTS: REQUIREMENTS FOR INFORMED CONSENT

Research Projects 
Each respondent in a research project must complete a written informed consent form, unless all data gathered are in the form of written responses to a standard questionnaire. In this case, informed consent is assumed when the participant submits a completed questionnaire.

Intervention Project--Participants Individually Recruited 

Each respondent must complete a written informed consent form. Individually recruited includes projects in which participants are individually interviewed, and in some cases where participants are interviewed in focus groups.

Intervention Project--Sponsored by an Organization or Institution 
A responsible agent representing the organization must sign a written informed consent form.

In the case of research projects and intervention projects involving individual participants, it may not be possible to provide the signed consent forms in advance of the project. However, the signed consent form must be submitted to instructors (in the case of an undergraduate project), or kept by the student (in the case of a graduate project) and retained for 12 months.

In the case of an intervention project sponsored by a responsible agent representing an organization, the organization must be aware that it is accepting ethical and legal responsibility for outcomes. The student must make it clear in the ethics proposal how he/she will ensure that organization members understand this.
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