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Suggested Timeline for Submitting a Grant Application 
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Start
1. Develop the proposal, focus on the Methodology  andTimeline. 
This section is usually between 5 to 7 pages, so be succinct.
Check the guidelines and use the agency's specific headings to format your proposal.
2. If this is a team application get your co-applicants to accept to be members and to complete their CVs as early as possible



2 Months Before
3. Send a draft of the proposal to at least two colleagues for review. These shoudl not be people you will list as external reviewers, a department (mentor) and a colleague who is not directly in your field are best.
4. If necessary prepare your summary and submit it to Translation Services, it takes 4-6 weeks depending on workload.





Finalize
 9. 1 week before the deadline you should have uploaded your documents to the agency website, completed the online forms and submitted the final application.
10. At least 5 days prior to the agency deadline submit your application for approval through the ConRAD system.
11. The Research Grant Unit will review it one last time nefore submitting it to the agency.






I Month Before
5. Create and or update your CV.
6. Send your completed application to your Research Facilitator (RF) for review.
7. Incorporate comments and refine your proposal.
8. Collect all additional documents (depending on the application: Letter confirming appointment and protected research time, CSQ, Equipment quotes), Partner's letter .
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